The following presents the procedure for entering and setting up your profile on the
Arizona Authors Association web site as well as registering on the Arizona Author
Association Forum where you can post information and carry on discussions with other
members.
The Arizona Author Association web site is located at:
http://www.azauthors.com/

If you are an AAA member you should have received an email with a login ID (your last
name) and temporary password (last 4 digits of your telephone number) to access the rest
of the web site features the first time. You will want to change your password and we
will do that later.
First, select “Member Login”.

In the upper portion of the login page enter your last name where indicated, and the last 4
digits of your phone number right below it and click “Login”. This will take you to a
screen where you will enter profile information.

Here I have entered profile information, some of which will be available to other
members. This is also where you can change your password (highly recommended) to
something you will remember (lines 3 and 4). After you have finished entering
everything you wish to (you can change anything at a later time), press “Save Changes”
as shown below.

In your profile you can provide biographical information, links to web sites, and even a
picture prior to “Saving Changes”. Each time you log in as a member you will start at the
profile page so that you can update information at any time.
After “Saving Changes” you will see the red note at the top as shown below.

From this point you can navigate to other areas by selecting the tabs in the banner area
(Home, Members, Latest Releases, etc.).
If you wish to check out the Forums select “Forum” at this time.

The forum is broken up into sections pertaining to particular posting categories as you
can see. If you have not previously registered on the Forum itself you start by selecting
“Register”.

You will be presented with a disclaimer page and continue by selecting one of the “Agree
with” items (assuming you agree with the terms and conditions).
For registration you will see the following (shown in the next two figures because of the
length)

In this case you can select whatever username you wish to be known by on the forum
(your forum name does not have to agree with your AAA member name).

When you have entered the information (required items are identified with an asterisk),
select “Submit”. Remember to enter the “Confirmation Code” which is designed to
prevent automated spammers from being able to access the forum.
Once you are a registered user you should be able to login to the forum at any time in the
future by selecting “Login” on the opening Forum page after which you should see the
following.

Enter the username and password you just registered for use in the forum and select
“Login”.

Now you can read, post, and edit your own postings on the forum. All categories are
available for your use. Let’s start by selecting “Forum Issues or Concerns”.

It’s typical to see an announcement that explains the basic purpose of this portion of the
forum. You might also see “Sticky” postings which are always at the top of the list
because they are something of continual interest. The rest of the postings are listed based
upon the date of the most recent posting in that topic. You can create new topics (by
selecting “New Topic”) or just respond to topics that have already been created. Topics
are like subject lines in emails. To view an existing postings just select the topic title.

In this case I selected “Tip” and you see the above posting. If there were several postings
in that topic you could scroll down through them. If there were enough postings you
might have to select page 2 or 3 to scroll through them all.
If you wanted to respond to this posting you can simply select “Post Reply” in the lower
left, or “Quote” in the upper right. Quote allows your posting to contain a quotation from
the posting to which you are responding. In the case below “Quote” is selected.
The material between the [Quote] tags is from the original posting. You can add material
below the quoted text.

You can see the new material above. When you are ready it is always a good idea to
select “Preview” before hitting “Submit” just to see what your posting will look like.

In the upper portion you see exactly what the posting will look like. If you are happy
with it you can scroll down and select “Submit” or you can edit the text in the lower area
and “Preview” it again and again until you are satisfied that you have said what you want
to say.

Here I added more text and then will preview it again.

Once I am happy with it I would hit “Submit” and the forum will tell you it has been
submitted and will, in a few seconds, show you the new posting you have made.
From there you can look at other postings by navigating to other postings within the topic
or you can select other topics, or even select other categories to view. You can navigate
to other categories by taking advantage of the links next to the top “New Topic” button

By selecting “azauthors.com Forum Index” you can navigate back to the opening page.

So browse around and post something to let us know what you think. If you have
recommendations we would love to hear them. We are certainly open to making any
desirable changes within the limitations of the forum software.

